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1. Ooume moJIoKeHus

11.  Hacrosmuii Ilopsmok ydera OumbmuoTeuHoro ¢onma mkonbl (gamee - Ilopsmok ydera)
YCTaHABJIMBACT TpaBWia ydera OuOmmoredHoro QoHma ydeOHON IUTEpaTypbl U OCYILIECTBISCTCS B
COOTBETCTBUU C ACUCTBYIOIIMM 3aKOHOAAaTeIbCTBOM PD u PT.

12,  bubnuoreunsiii (poH y4eOHOH TUTEPaTyphl YUUTHIBACTCS U XPAHUTCS OTJEIBHO OT OCHOBHOTO
O6ubMoTeyHoro GponHa OMOIMOTEKH IIKOJIBI.

13,  VYuer 6ubamoreunoro GpoHaa OTpaxkaeT MOCTyIUICHUE B (OHJ, BHIOBITHE U3 (POHIA, BETHMUHHY
Bcero (poHna U CIYKUT OCHOBOH JUisi 0OecrieueHus: COXpaHHOCTU (OHJIa U KOHTPOJIS 32 HATMYUEM U
JBIDKEHHEM (hoHTA.

14, VYdyer OubmuoreyHoro (oHma y4eOHOH JHMTEpaTyphbl OCYIIECTBISCTCS JAOKyMeHTaMu: '"KHura
cymmapHoro ydera" (mamee - KCVY), "Kaproreka ydera yueOHOW smTeparypbl”, «JIEKTpOHHAS
KapToTeKa yueOHHUKOBY, SJIEKTPOHHBIM (DOHAOM y4eOHOM auTeparypsl (gaiee - DD VYII).

15 VYuer OGubmmoredHoro QoHma ydeOHOW JHTEpaTypbl OCYIIECTBIsieTcss MoKyMeHTamu: "Knura
cymmapsoro yuera" (nanee - KCVY), "Tetpaap yueTa u3gaHuii BpeMEHHOTO XpaHEHHs'"', HTHBEHTapHbIE
KHUTH.

16. VYwuery nomiexar BCe BUbI IUTEPATyPbl, BKIOYEHHbIE B ONOINOTEUHBIH (DOH.

2. ®Douj yyeOHOM JIMTEPATYPHI

2.1. Yuer ¢onna yueOHOM JIUTEPATYPBI

2.1.1. K donny yueOHOI1 muTepaTypbl OTHOCSTCS:

- BCE Y4eOHUKH;

- y4eOHBIC TIOCOOHS;

- MaTeMaTH4YeCcKHe TaOHLIbI;

- COOpPHUKH YIIpaXKHEHWH U 3a/1a4;

- TIPaKTUKYMBI,

- KHUTH TS YTCHHS;

- XpECTOMAaTHH.

212. VYyer OuOmuoreyHoro (oHIa JOHKEH CIIOCOOCTBOBATh WX COXPAHHOCTH, NPABWIEHOMY
(GOopMUpPOBaHUIO UM LEJICBOMY HCHONB30BaHUIO. Bce omepaiyu 1Mo ydyeTy TPOM3BOISATCS
OubimoTekapeM, CTOMMOCTHBIM — y4deT BejeTcss Oyxranrepuedd  YmopaBieHus  0Opa3oBaHUs
M cnonHuTeIbHOr0 KOMUTETa byHHCKOr0 MyHUIMITANBHOTO paiioHa PT.

2.13. VYwuer yueonukoB ocymectnisercs B KCY, koTopas BeneTcs B TpeX 4acTsix:

1-1 uvacte. Ilocrymuienme B ¢onn. Ilocne momydeHus yd4eOHHMKOB 3alMChIBaeTCsl oOliee
KOJIMYECTBO M CTOMMOCTh, C 0Os3aTeNbHBIM YKa3aHHEM HOMEpa U JaThl COMPOBOJUTEIHHOIO
nokymenTa. Homep 3anucu esxxeronHo HaunmHaetcs ¢ Ne 1 1 ueT no nopsaKy nocTyIIEHUH.

2-s1 yacTh. BpIObITHE W3 (oOHIA. 3amuChIBAIOTCS HOMEpa aKTOB Ha CHHCAaHHWE YYeOHUKOB C
yKa3zaHHEeM JaThl YTBEp)KJIEHHsS aKTa M OOILIEro KOJMYECTBA CIMCAHHBIX YUYEOHMKOB Ha OOIIYIO
cymmy. Hymeparms 3anuceii o BBIOBIBIIMX M3/IaHUSAX U3 TO/A B MO/ MPOAOIKAETCS.

3-1 yactb. Mrtorm ydera nIBwxkeHHs (OHAOB. 3alMCBHIBAIOTCS WTOTW JIBIDKEHHS (OHIA
Y4eOHHMKOB: 00I[ee KOJUYECTBO MOCTYNUBIIMX YYEOHHMKOB Ha OOIIYI0 CyMMY 3a TEKYLIHH ToJ.
OO11ee KOIMYECTBO BBHIOBIBIIMX YYEOHHKOB Ha OOLIYI0 CyMMYy 3a TeKyliuil roja. Obliee KOJIMYecTBO
y4eOHHKOB, COCTOSIIIIUX HAa ydeTe Ha oOmiyro cymmy Ha 1 sHBaps mocnemyromero roaa.KCVY mo
y4eOHUKaM XpaHUTCS B OUOINOTEKE TOCTOSHHO.

2.14. WunuBunyanbHbld (TPYyNIoBoil) y4eT Y4eOHHMKOB OCYIIECTBISIETCS B KapTOTEKe ydera
y4eOHUKOB Ha KaTaJ0KHBIX KapTOUKax CTaHJapTHOTO pa3Mepa.

Ha xaprouke ykaspiBaeTcs OuOnuorpaduyeckoe ONHCaHWEe YYeOHHMKA, CBEACHUS O
KOJINYECTBE MOCTYNHUBIINX YUCOHUKOB C YKa3aHUEM LIEHBI, pETUCTPALIMOHHBIA HOMED.

Ecin y4eOHuK nocTynaeT HeOJHOKPATHO M HE UMEET OTJINYHMS, KpOME TI0J1a U3/JaHUs U LIEHBI, TO
BCE TIOCTYIUICHHS 3aHOCSTCSI Ha €IUHYI0 KapTouky. Ecim ke B yueOHHMKE BHECEHBI JIOTOJIHEHHS U
U3MEHEHUS, TO Ha HETro 3aBOAUTCS HOBAsl KAPTOUKa.



Kaprouku paccTaBisroTCSI B yYETHYIO KapTOTEKy IO KjaccaM, a BHYTPH KIIACCOB - IO
npeaMeram U 1o andaBuTy (paMuimii aBTOPOB UITH 3arJIaBHiA.

Kaprouku Ha crircaHHbIe yUeOHUKU M3 KAPTOTEKU y4eTa yUeOHHKOB M3BIMAIOTCS CPasy Ke
Mocyie MOJIUCAHUSI aKTa O BHIOBITHH.

YTtoObI peryaupoBaTh NOCIEOBATEILBHOCTh PETUCTPAIIMOHHOTO HOMEPA, PEKOMEH/TyeTCsl BECTH
"Terpamp perucTpanii Y4E€THBIX KapTO4yeK OMOIMOTEYHOro (OHIA NIKOJBHBIX YYEOHHKOB" TIO
00pasity: HoMep 1O MOPSIJIKY, KJIacc, Ha3BaHHE, aBTOP,KOJIMYECTBO, [IEHA OHOTO SK3EMILIIpa, CyMMa,
Homep 3anucu B KCVY.

2.1.5. VYdery nomiexar Bce BUIbI YUEOHMKOB U y4eOHBIX ocoOuid. Paboune TeTpaay, AuIaKTHIecKue
Marepuaibl, TaONWIBI, TPOMUCH SIBISIIOTCS JOKYMEHTaMH BPEMEHHOro XpaHeHus. Mx yuer
npousBoauTcs B "TeTpaau yuera JOKyMEHTOB BpEMEHHOTO XPAHEHUS .

2.1.6. B3ameH yTepsHHBIX WM UCTIOPYCHHBIX YUCOHUKOB MPUHUMAIOTCS aHAJIOTUYHBIC YYCOHUKH.
2.1.7. Yuer BbIObITUS y4eOHUKOB. CrimcaHue y4eOHUKOB IMPOBOAUTCS HE PEXe OMHOrO paza B TOJ.
Criucannble y4eOHHMKH chaioTcsi B Makynarypy. CrucaHHble Y4eOHMKH, HaXOAAIIMECS B XOPOIIEM
COCTOSIHUHM, MOTYT BBIJABATHCS yYaITUMCS JUIS TOATOTOBKA K JK3aMEHaM W IIepeaaBaThbCs IS
UCIIONIb30BaHMS B KAOMHETaX.

Ha xaxnpnii Bun cnucanus ("Berxue", "YcrapeBue no conepxkanuro”, "YTepsHHbIE unuTaTensMu',
"XumieHne'") COCTaBIsSETCS akKT B 2 3K3EeMIUIIpax, KOTOPBIH TOJAMUCHIBACTCS KOMHCCHEH H
YTBEPXKIACTCA IUPEKTOPOM MIKOJBL. OAMH K3EMIUIAP aKTa MOIJICKUT XPaHEHHI0 B OHMOIHMOTEKe,
JPYroii nepeaeTcs moJ| pacicKy B OyXTraiaTepHio, KOTopasi MPOU3BOJIUT CIIMCAaHKE ¢ OanaHca IIKOJIbI
YKa3aHHOH B aKT€ CTOMMOCTH Y4eOHHKOB.

2.1.8. VYder Bblmaun yueOHUKOB. brOnmmoTekapb BblAaeT y4eOHUKH KJIACCHBIM PYKOBOAMTENSM € 1 1o
11 xmaccel. KommuecTBO 3K3eMIUISIPOB BBIIAHHBIX YY4EOHHMKOB OTMEYAETCs B OCOOOM TETpaa WIIH
dbopmynspax ydarierocs. Y 4eOHUKHU BBIIAIOTCS yYaIMCS Ha TO/I.

2.19. Kaxnmas mkosa BeJeT y4eT COCTOSIHUS 1 B KeHus oHIoB B popmare DDV L.

2.2.AuBenTapu3auus ¢Gonaa yuedGHoH JuTepaTyphl
2.2.1. Jlns npoBeIeHHsI HHBEHTAPU3ALMK CO3/1a€TCs KOMUCCHS B COCTaB KOTOPOW BXOMST:
- IMPEKTOP IIKOJIBI,
-3aMECTUTENb JTUPEKTOpa IO Yy4eOHO-BOCHUTATENbHOH paldoTe, OTBETCTBEHHBIH 10
oOecrnevyeHnIo yueOHOM TuTepaTypoii;
- 6u0IMOTeKaph ILIKOJIBI,
- IpeaceAaTeb npohKoMa MIKOJIbI,
- 3aBX03
2.2.2. Tlpyuka3oM Mo MIKOJIC HA3HAYACTCS] KOMHUCCHS TT0 HHBEHTAPHU3aIIH.
2.2.3. YKa3bIBalOTCsl CPOKH NPOBEJCHNS WHBEHTAPHU3AlMM U Ha3HA4aeTcs OTBETCTBEHHOE JIMLIO 3a
[IPOBEJICHNE UHBEHTAPU3ALUH.
2.2.4. Komuccus ocyliecTBIseT CBEPKY (OH/A CO CIAENYIOIUMH JOKYMEHTAMU:
- Kuura cymmapsoro yuyera Oubnnorednoro ¢poHaa yueOHHUKOB;
- AKTBI cicaHusl (UCKITIOUYEHUS) YUeOHUKOB M Y4eOHO-METOINYECKUX TTOCOOHIA;
- JIOKyMEHTBI, YAOCTOBEpAIOIIME BbIJAUY Y4YEOHHKOB M Y4e€OHO-METOJIMYECKUX MOCOOMiA
YUTATEIISIM.
- Haknanssre.
2.2.5. Ha ocHOBaHMU CBEpPKM COCTaBJSETCS aKT O MPOBEAECHUM WHBEHTApPHU3alMU OUOIMOTEYHOTO
dona yueOHUKOB OMOINOTEKH (TpuiiokeHue 1).
2.2.6. Ha OCHOBaHUHU COCTaBJIEHHBIX AKTOB COCTABIJIAETCS MHBEHTAapHas BEAOMOCTh (IPUIIOKEHUE
2).
2.2.7. Tlo uToraM MHBEHTapH3allUM COCTABISAIOTCS AKThl Ha CIHMCAaHUE, U M3/aeTcs Mpuka3 00
UTOTax
2.2.8.Ha ocHoBaHMM TpuMKa3a 00 WTOrax HWHBEHTApPH3AIMKA IPOBOIUTCS CIMCAaHHE Y4eOHOM
JUTEPATYPHI C YKa3aHUEM NIPUUUH.

2.3.00ecneyeHre COXPAHHOCTH O (POH/IA YUeOHOM JIUTEePaTypPhl
2.3.1.®oHa yueOHUKOB PaCIoyIaraeTcsl U yUUTHIBACTCS OTACIBHO OT OCHOBHOTO (hOH/IA.



2.3.2.XpaHeHue y4eOHUKOB OCYILECTBISIETCS COTTIACHO JIeHCTBYrOmNM MHCTPYKIIMSAM IO OXpaHe
Tpy/a ¥ MOKapHOH 0€301acHOCTH.

2.3.3. Yuer ¢oHIa yueOHUKOB JOKEH CIIOCOOCTBOBATH €r0 COXPAHHOCTH, IPABUIIBHOMY
(OPMHUPOBAHHUIO U HCITOJIE30BAHHIO.

2.3.4. CoxpaHHocTh (oHIa oOecreyrBaeTCsi CO3JaHHEM ONTHUMAIBHBIX YCIOBHH XpaHEHUS U
UCTIOJIb30BaHUs YICOHHKOB, a TAKXKE OXPAHOH MX OT IMOPYH U PACXUIICHUH.

2.3.5. OTBETCTBEHHOCTh 3a OPTraHHW3AIMI0 COXPAHHOCTH (OHAA YYEOHHWKOB BO3JIAraercs Ha
pykoBoautens OY u 3aBeayroiiero Ou0IM0OTeKo (rmemarora-oudIMoTeKaps).

2.3.6. OTBETCTBEHHOCTH 332 COCTOSIHUE U COXPAHHOCThH BBIAAHHBIX YUEOHMKOB B TEUEHHE YUEOHOTO
rojla HECyT KJIACCHBIC PYKOBOJIMUTEIH, YYHUTENS-MPEIMETHUKH, POAUTENN OOydaromuxcs (Wi
3aKOHHBIC TPEACTABUTENH), 00yJaromuecs, noiabp3yromuecs GoHaoM yueOHOU nutepaTypsl. OHU
Ke, IPU HEOOXOIMMOCTH, OCYILIECTBIISIOT PEMOHT.

2.3.7. B cnyuae yTrepu WIHM MOpYd y4yeOHHMKA pOAMTENH (JIMIa WX 3aMCHSIOIINE) BO3MEHIAIOT
HAaHECEHHBIH ymepOd B COOTBETCTBUU C JACHCTBYIONIUM 3aKoHomareiabcTBoM (cm.ar. 2.3.8.5.2
[Tonoxenus).

2.3.8. FpaHI/IIIbI KOMIICTECHTHOCTH YYaCTHUKOB peajin3alilumn ITono:xenust

2.3.8.1. /lupexTop KOJIbI
2.3.8.1.1 KoopauHupyer AesSTeNbHOCTh BCEX YUACTHUKOB ISl peainn3auuu JaHHoro [lonoxenus.
2.3.8.1.2. OGecnieunBaeT yciaoBuUs sl XpaHEHUs! POHAA yueOHOM JTUTEPaATypPHI.

2.3.8.2. KiiaccHble pyKoBOAMTEIHM U yYUTENA-TIPeAMETHUKHI

2.3.8.2.1. HecyT OTBETCTBEHHOCTH 32 COXPAaHHOCTh Y4EOHUKOB B yUeOHOM TOJTy:

- YUUTeINs NPEIMETHUKU (TIOCTOSHHO B TE€YEHHUE roja: MPUCYTCTBUE YUYCOHHKA HA KaXKIOM YpPOKE,
€ro COCTOSIHME);

2.3.8.2.2. KnaccHble pYKOBOJHUTEIH CBOCBPEMEHHO WH(POPMHPYIOT OMOIMOTEKapss O BHIOBITUH
y4aIerocst U3 mKOJIbI.

2.3.8.2.3. KiaccHbIe pPYKOBOIUTENN KOHTPOJMPYIOT CBOCBPEMEHHOE IIOJIyY€HHE U BO3BpaT
y4eOHUKOB B OUOJINOTEKY.

2.3.8.3. buéimorekapb

2.3.8.3.1. Hecer 0TBETCTBEHHOCTb 3a KOMIJIEKTOBaHHE, YU€T, COXPAHHOCTh U OOMEH y4eOHUKOB.
2.3.8.3.2. Opranuzyer pabotry c (oHaOM yueOHHKOB, ero QopmupoBaHue, 00pabOTKy U
CHCTEMATH3MPOBAHHOE XPAaHEHHE; BHIIAYy W MPHEM YYEOHHUKOB C HEMOCPEICTBEHHBIM YYaCTHEM
KJIACCHBIX PYKOBOJUTENIEH M MHAMBUAYAIBHO € ydaluumucs (B yueOHOM mpoliecce)

2.3.8.3.3. Bener y4er moctynuBlIied ydueOHOW nuTEpaTypbl M ClMcCaHUE (110 YCTAHOBJICHHOW s
MIKOJBHBIX OMOIMOTEK (opme), obecrieunBaeT MPaBUIbHOE XPAHEHUE M HECET MaTepHaJIbHYIO
OTBETCTBEHHOCTbH 3a COXPAaHHOCTh OMOINOTEYHOTo (POHa YIEOHUKOB.

2.3.8.3.4. Bener pabory ¢ ydammmucs 1Mo OEpeXHOMY OTHOLICHHIO K Y4eOHOW IuTeparype,
HpeayNpekaacT 00 UX COXPaHHOCTH M O BO3MELIEHUH yiepOa B CiIydae MoTepy WM MOPYH.
2.3.8.3.5. [IpyHMMaeT B yCTaHOBJIEHHOM TOPsIIKE MEPBI K BO3MEILEHUIO yiiepOa, MPUUNHEHHOTO 110
BHUHE YHTaTENEH.

2.3.8.3.6. [lo mpurnameHuIo KJIACCHBIX PYKOBOJIUTENIEH BBICTYNAET HA POJUTEIBCKUX COOpaHMAX
Ha 371000/THEBHYIO TeMY (110 COXPAHHOCTH U OTBETCTBEHHOCTH).

2.3.8.3.7. [IpoBOIUT COBMECTHO C «OMOIMOTEUHBIM CEKTOPOM» PEiJibl (4 pas3a B roj) Mo npoBepke
COCTOSTHUSI y4EOHUKOB.

2.3.8.4.0TBeTCTBEHHBII 32 BbIIa4y JOKYMEHTOB BbIOBIBAIOIIMX YYALIUXCS
2.3.8.4.1. KoHTponupyeT BO3BpaT JIUTEPATYPhl U Y4COHUKOB B OMOIMOTEKY (U4epe3 00XOaHOMU JIHCT).

2.3.8.5.Poguresn yyamuxcs KaK 3aKOHHbIE NPeACTABUTEIH 00513aHbI:
2.3.8.5.1. Cneauth 3a COXPaHHOCTHIO TIIOJYyYEHHBIX YUYE€OHUKOB (MPaBHIIBHOE XpaHEHUE U
UCIIOJIb30BaHUE YU€OHOH TUTEpaTyphl);



2.3.8.5.2. Bo3memare B COOTBETCTBMM C 3aKOHOM M Ha OCHOBaHuM IIpaBun mnonb3oBaHUsA
OuOMoTeKON yIIepO, HAaHECEHHBIM TOCYIapCTBEHHOMY HMYIIECTBY, T.€. ydeOHHMKaM u3 (oHa
IIKOJILHOW y4eOHOH JuTeparypbl (€clid TaKOBOE CIYYUTCS), TaK KakK SBISIOTCS 3aKOHHBIMU
MPEJICTAaBUTENIIMUA 00Y4arOIIerocs.

(Ocnosanue: 3axon «O o6ubnuomeunom oene» Poccuiickas @edepayus Dedepanvhulil
sakon «O oubauomeunom Oene» npunsam I ocyoapcmeennou ymou3 mnosops 1994 2ooa (c
usmernenuamu Ha 3 urons 2016 eooa)(pedaxyus, deticmayrowas ¢ 3 okmsops 2016 2o0a)

Cmamws 9. OmeemcmeenHocms nonvszoeamenei OUbIUOmMeK

1. Ionvzosamenu 6ubauomex 0053anbl COOIOOAMb NPABULA NOIL30BANHUS OUOTUOMEKAMU.

2. Ilonv3zosamenu oOubiuomex, Hapywiusuiue npasuia NOab308aHUs OubIUOMEKAMU U
npuyUHUSUe OUbIUOMEKAM YwepO, KOMNEHCUpYIom e20 8 pasmepe, YCMAHOBIeHHOM NPAsUIaMU
NONb306aHUs  OUOIUOMEKAMY, a MAaKdce Hecym  UHYI0  OMBEeMCMBEeHHOCMb 8  CIYYAsX,
nPeoyCMOMPEHHbIX 0eUCmEYIOUUM 3aKOHOOAMENbCEOM.

3. B3zameH ymepsaHHbIX UNU UCNOPUYEHHBIX YYEOHUKO8 NPUHUMAIOMCA Opyeue KHUU,
HeoOXo0uMvle WwKoNe, Y4eOHUK 3AMEHAemCs PAGHOYEHHbIM UNU B83UMAEMCs HOMUHANbHASA
CMoOUMOCms y4eOHUKA.

4. Ecnu y4ueOHUK ymepsH UMU UCNOPYEH YYaWUMUCH, pooumeny (iuya 3ameHsoujue)
803mewaom yuepd nymem npuodpemeHus pasHoYeHHo20 yuyeOHuKa.

2.3.8.6. Ilosb30BaTe/ I y4eOHUKOB U Y4eOHOM JINTEpPaTypPhl IIKOJIbHONH 0H0JINOTEKH 0013aHbI:
2.3.8.6.1. CoGmroiaTh MpaBuJa MOJIb30BaHMS MIKOJIBHBIMU YI€OHHKAMU U YI€OHOH JINTepaTypo.
2.3.8.6.2. bepexHO OTHOCUTHCS K MPOU3BEICHHSIM TICUATH

- B TEUYEHHUE CPOKA IMOJB30BaHMUS YUECOHUK TOJDKEH MMETh MPOYHYIO OOJIOKKY, 3alIHIIAONIYIO €TO
OT HOBPEXJCHUN U 3arpsI3HEHUH;

- He OpocaTh yueOHUKH, HE TTOJIBEPraTh UX TPAHC(HOPMAIIHH;

- HE BBIPHIBaTh, HE 3aru0aTh CTPaHMIIbI, HE BKJIAJIbIBATh B YUEOHUK IOCTOPOHHUE MPEAMETHI:
ABTOPYYKH, THHEHKH, KapaHIalIH ! T.I1.;

- He JenaTh B y4eOHMKaxX NOJUYEpPKUBAHMSA, MOMETKM KapaHJAalloM WIM PY4YKOH (JOmycKaeTcs
TOJILKO MOJIUCH YIeOHHWKA HA TUTYJIHHON CTPaHHUIIE KapaH/IalloM HITH PYYKOH);

- Oepeub OT MOMaAaHus BOJIbI (HOCUTh YYeOHUKH B TOPT(hesx);

- ZIOMa XpaHUTh, YUCOHUKH B OTBEACHHOM I HUX MECTe, HEJIOCTYITHOM JUISI MAICHBKUX JETeH U
JIOMAIIIHUX KUBOTHBIX, OTJAJIEHHOM OT MCTOUYHMKOB OTHS M BJIAru;

- He paboTaTh ¢ y4eOHUKaMH IPA3HBIMU PYKaMHU — 3TO HE TOJBKO 3arpsA3HUT y4eOHUK, HO U Oyner
SBIISITHCS IEPEHOCYMKOM PA3JINYHBIX MH(PEKIIMOHHBIX 3a00JI€BaHUH.

2.3.8.6.3. IIpu mosy4eHnu JOKYMEHTOB U3 (HOH/Ia YIEOHUKOB:

2.3.8.6.3.1. Yoenutbcs B OTCYTCTBUHU JI€(PEKTOB, a pU 00HAPYKEHUH NPOUHPOPMHUPOBATH 00 ITOM
KJIACCHOT'O PYKOBOAMTENS U OUOIMOTEKapsl, IPUHATH MEPHI JUIsl PEMOHTA!

- peMOHT y4yeOHuKa (Kieiika) mpou3Boautcs kineeM [IBA u Gymaroii, eciau OJI0K KHUTH MTOJHOCTHIO
WIA 9aCTHYHO OTOPBaH OT OOJIOKKH (CYIIUTh KHUTY IOCTIE KIICHKH B TE€UEHHE CYTOK), 3aTeM, TIpH
HE00XO0/IMMOCTH, MTPOKJIEUTh TPO3PAYHBIM CKOTUEM;

- pa3opBaHHBIC HJIM OTOPBAHHBIC JIMCTHI, TOTEPTHIC YIJIBI MPOKIEUBATH MPO3PAYHBIM CKOTYEM C
o0enx cropoH (Oonee mMmoapoOHAs HMHCTPYKUUS 10 PEMOHTY YYEOHMKOB U KHHUI HMMEETCSl B
OubmoTeKe); y4eOHUK, OTPEMOHTHPOBAHHBIH HEKAYECTBEHHO, BO3BpAIaeTCs Jisi MOBTOPHOTO
pPEMOHTA.

2.3.8.6.3.2.Eciiu y4eOHUK HE TMOMJIEKHUT PEMOHTY — OOpaTUThbCi B OUONIMOTEKY He TO3/1HEee
CEHTAOPA JUIs 3aMEeHbl YUeOHMKA MM OTMETKU O HeloueTax. B KoHIle yueOHOro roja npeTeH3uu o
He/IoYeTax He MPUHUMAIOTCS, M BHHA BO3JIaraeTcsl Ha 00yJaromerocs.

2.3.8.6.3.3. PacriucaTtbcs B CBOJHOM BEIOMOCTH TOJYYEHUS! YUE€OHHKOB 32 MOJTY4YEeHHBbIE YICOHUKU
(uckmovyeHue: oOydarompecs |—4  KIaccoB, CBOJHYKD  BEIOMOCTb  TOTOBSIT KJIacCHBIC
PYKOBOIUTENN);

2.3.8.6.4. Bo3Bparmarh JOKYMEHTHI B IIIKOJIbHYIO OMOIHOTEKY:

- B YCTaHOBJICHHBIE CPOKH (TpaduK crauu yueOHMKOB B KOHIIE y4eOHOTo roja sl KaxI0ro Kiacca
(cpoKM OroBapHBaIOTCS C KJIACCHBIMU PYKOBOJUTENIIMU MHAWBUAYAJIbHO); NMPU BHIOBITUN paHbILE
Cpoka o0y4eHMs — c/ada Y4eOHMKOB KJIACCHOMY PYKOBOJIUTENIO (B MCKIIOYUTEIBHBIX CIyYasx:



00J1e3Hb KJIACCHOTO PYKOBOJAMTEINS WM IPYTrUe YBaKUTENbHbIC MPUYUHBI OTCYTCTBHS Ha pabodyeM
MecTe);

- HOBbIC (HEHCIIOJNb30BAaHHBIC) yYEOHUKH, MOJIydYEeHHBIE B Hadaje y4yeOHOro roja, JAOJDKHBI OBITH
CHaHbI B OTJIMYHOM COCTOSIHUU;

- yueOHUKH, UCTOJIb30BaHHBIE B yUeOHOM IIpouecce 2-3 roja, - B XOPOLIEM COCTOSIHUU;

-y4eOHUKH, UCIIOJIb30BaHHbIE HECKOIBKO JIET, B MOTPEOHOM COCTOSTHUU, AKKYpPaTHO MOJIKJIEEHHBIE.
2.3.8.6.5. 3amMeHATh Y4€OHHKH MIKOJIHHOH OHMOIMOTEKH B Cllydyae MX YTPaThl WIW TMOPYH UM
pPaBHOLICHHBIMHM, JMOO KOMIIEHCHpOBaTh yuepd B pa3Mepe, YCTaHOBJIECHHOM IpaBUJIaMH
[10JIb30BaHUS IIKOJIHHON OMOIMOTEKOI;

2.3.8.6.6. ITomHOCTBIO pacCUYUTATHCS CO IIKOJIBHOW OMOIMOTEKON 10 OKOHYaHUH YI€OHOTO To/1a.

3. OcHoBHoIi (hoH]

3.1. Yuer ocHoBHOIO hoHaa

3.1.1. Enunuusl yyera:

OcCHOBHBIE €IMHULIBI YU€Ta MOCTYIUICHUN U BBIOBITHS B OMbIHnoTeuHOM (hoHze:

- Ha3BaHME — KaX/10€ HOBOE WJIM IIOBTOPHOE U3JaHUE, APYroil TOKyMEHT OTJIMYAIOIIHECS OT

OCTaJIbHBIX 3arJIaBUEM, BBIXOJIHBIMH JAHHBIMU WM JPYTUMU DJIEMEHTaMU O()OpMIICHUS;

- OK3eMIULIp — KaXngas OTHeNbHAs eAWHWIA JOKYMEHTa, BKIO4YaeMass B (OHI WIH

BBIOBIBAIOIIAs U3 HETO.

OO0mas BenmuuHa POHJIA YIUTHIBACTCS B IK3EMILISIPAX U HA3BAHUSX.

OCHOBHBIMHU €IMHUIIAMU y4YeTa MEPUOIUKH ABIISIOTCSA SK3EMILIAP U Ha3BaHHE.

- JUIS KYPHAJIOB — 9K3eMIUIIp (TOM, HOMEp, BBIITYCK) U Ha3BaHUE M3JaHHs 3a BCE TOMBI €ro
MOCTYIICHUS B (DOHI.

- UIsl Ta3eT — €AMHUIEH yd4era, SIBJSIETCS T'OJOBOM KOMIUIEKT W Ha3BaHUE Ta3eThl 3a BCE
roJibl MOCTYIUICHUS B (DOH/I.

Enuaunamu ydera (oHma 3JIEKTPOHHBIX M3JIaHWH SBISIFOTCSA: JAWCKETa W ONTHYECKHH JHCK
(CD-ROM u wmynpTHMenqua), a TakKe Ha3BaHUE: IUCK — MPHIOKCHHE HE YYUTHIBACTCS Kak
OT/IENbHBIN IK3EMIUISIP, €CITH MPECTaBIseT COO0N BKIIAIKY(BIIOKEHHUE) B U3/IaHNUE.

3.1.2.Bubl ¥ NOPSIAOK yyeTa

OcymecTBisieTcs ABa BHJa y4eTa OCHOBHOTO (pOHAA: MHAMBUIYaIbHBIA U cymmapHblil.llpu
ydeTe NOCTYIUIEHUS JIOKyMEHTOB B (DOHJI BBLACISAIOTCS JOKYMEHThl BPEMEHHOI'O XpaHEHUs,
KOTOpBIE HE cTaBsTCs Ha O6anaHc. K HUM oTHOcsTCA Opomtopsl: (00beM 10 48 ¢); 1McTOBKU (00beM
70 4 ¢); KaJleHAapH; TUIaKaThl; METOANYECKHE pa3pabOTKH; IPOTrpaMMbl; MaTepHallbl, MOAJIEKAIINE
rocjie CIUCAaHUS pa3jaue YydalluMmMcs U MejnaroraMm (JIOKyMEHTBl OuOIMOTEeKa Ompeesnser
CaMOCTOSITENILHO).

3.1.2.1. CymmapHblii yuét

CyMMapHOMY ydeTy MHOJUIeXaT Bce BHJbI JOKYMEHTOB (KpoMe raser). IIpousBonutcs yder,
MapTUSIMU 110 OJHOMY COTIPOBOJUTEIHFHOMY TOKYMEHTY (cueTdakTypa, HakiIaaHas, akT).B ciaydae
OTCYTCTBUS COIPOBOIMTEIBHOTO IOKYyMEHTA COCTABIISIETCS aKT MpHeMa.

®dopmoii cyMMapHOTO ydYeTa SIBISICTCS KHUTAa B TPAJUIMOHHOM WM MAITHHOYHTAEMOM
Buze. «Kuura cymmapnoro yuera (KCY) cocrout u3 3-x yactei:

- yacth | — «[locTynnenue B poHI;

- yacTh 2 — « BriObITHE U3 hoHIAN;

- yacTh 3 — « Utoru aemxeHust GoHaay.

3amuce B KCVY Bemercs ¢ MOMeHTa IOCTyIJIeHMs B OuOIMoTeKy mepBoi
NapTUH JOKYMEHTOB.

CBenieHHs O MOCTYNUBLIMX B OMOMMOTEUHBIH (HOHI TOKyMEHTax (UKcHpyroTcs B 1-it yactu
KCVY « Ilocrynnenue B ¢oHI» B MOKa3aTensX: JaTa U HOMEpP 3alMCH, UCTOYHUK MOCTYIUICHUS,
HOMEp W /WM JaTa CONPOBOAMUTENBHOTO JOKYMEHTA, KOJMYECTBO MOCTYNHUBIIMX JIOKYMEHTOB
(Bcero, B TOM 4YHCle, MO BHIAM, COACPKAHUIO), CTOUMOCTh TMPUOOPETEHHBIX JOKYMEHTOB.
Hymepanus 3anuceit U3 roja B roJ Ipo0JKaeTCs.



Ha nepuoauueckue nzganus, NOCTyNUBILNE 110 MOANUCKE, OAWH pa3 B I'OJl COCTABISAETCS aKT,
Ha ocHOoBaHMU KoToporo B KCVY 3ammchiBaeTcsi KOJIMUYECTBO MOCTYNMBIIUX JKYpHAJIOB / B 3K3. U
Ha3B./ M UX pacIpeesieHue M0 COIEPKaAHUIO.

CTouMOCTh JKypHQJIOB HE YKa3bIBaeTCsA. AKT Ha IOCTYIUICHHE IEPUOINYECKUX W3NAHUN B
OyXrajTepuro He CIalTCs.

CBeneHUs1 O BBIOBIBIIMX W3 OMOJIMOTEKHM JOKyMEHTaxX oTpaxkarorcs, Bo 2-i yactu KCY/
HyMepaIus 3amnuceid u3 rojga B roj mpoaospkaercs ( rpada 2 - Ne akta mo mopsaky)/, ¢ yKazaHueM
npuunH uckmouenus ( «Ilepegano», «CrnucaHo o BETXOCTU» U T.11.).

[Toctyruienne MUKpoOpM, IIEKTPOHHBIX M3AaHUNA Ha MamuHounuTaeMbix Hocutensx( CD-
ROM wu myneTumenua, quckera) oTpaxkaercs B nepoit yactu KCY ¢ nanpHeimen neraau3amnueit
110 BUJIaM JOKYMEHTOB.

3.1.2.2. UnauBUIYyAJIbHBIH y4YeT

NuauBuayalbHBI y4eT KaXJ0ro SK3eMIULIpa JOKYMEHTa WM KaXJIOro Ha3BaHMs
JOKYMEHTa IIPOM3BOJUTCS C IOMOIUBIO METOAOB HMHBEHTAPU3alUU C IIPUCBOCHUEM JOKYMEHTY
MHBEHTAPHOT'O HOMEpa WJIM PErUCTpalliy JOKYMEHTa 0e3 MPUCBOEHUS €éMy MHBEHTapHOTO HOMEpa.
WHauBUyabHBI HOMEp 3aKpeIuisieTcs 3a JJOKyMEHTOM Ha BCE BpeMs €ro HaxoXAEHUs B (oHJe
OMOINOTEKH.

dopMaMu UHIUBUAYAJIBHOIO y4eTa JOKYMEHTOB SIBJSIOTCS KHUXHAs (MHBEHTAapHas KHUTA),
KapTouHas (KapTOoyka YYETHOIO KaTajora), XypHaJl Y4€ra HETPaAULMOHHBIX HOCHUTENIEH
uHpopmanuu.

@®opMbl MHIMBUIYaJIBHOTO yUYeTa JOKYMEHTOB B 00s13aTEJIbHOM MOPSAIKE JTOJIKHBI COAEPKATh
CIIENyIOIIKE MOKA3aTeNU: JaTa 3allCH, WHBEHTapHbIM HOMEp, aBTOp W 3arjaBue, IoJ| W3JaHusd,
[IEHa, HOMEp aKTa BHIOBITHS.

B npuMeuyaHuu yka3pIBaeTCsl HalM4uMe M BUJ INPWIOKEHHS K OCHOBHOMY [OKYMEHTY.
WuauBuayanbHblil yuer uznanuii, ABJ], MukpodopM, 31€KTPOHHBIX U3JaHUM OCYIIECTBISAETCS B
OTJEJIHON AJIS KaXXI0ro BUAa GopMe HHAMBHYaIbHOIO yUeTa.

JIOKYMEHTBI, 3aliCaHHble B NHBEHTAPHYIO KHUTY, OTHOCSITCSI Ha OalaHce MIKOJIBL.

VHBeHTapHbIE KHUTH XPaHATCS B OMOIMOTEKE TOCTOSHHO.

CrtpaHuilbl B MHBEHTApHON KHUTE€ HyMEpPYIOTCS. TUTYNbHBIN JIMCT U €ro 000pOTHAsI CTOpPOHA B
HyMEpaluIo CTpaHMIl He BXOAUT. Ha ka0l cTpouke Jenaercs OfHa 3anuch. MIHBEHTapHbIe KHUTH
UMEIOTCS JIBYX BHJIOB.

Kaxaplii 2K3eMIUIIp [JOKYMEHTa, MOJUIekKAIUUA WHBEHTapHU3alluM, 3alliChIBAcTCS B
MHBEHTapHYIO KHUTY U TIOJy4YaeT OTAEIbHBIN, JIUIIb €eMy IPUCBOECHHBIN HOMED.

Homep mpocraBisieTcss Ha KakJOW CTpOYKEe MHBEHTApPHON KHUIHM, BO M30€kaHHE OIINOOK
HOMEp IPOCTABIISETCA 10 3allUCH U3/ITaHUSI B MHBEHTAPHYIO KHUTY.

Heo0xonuMmele U1t 3alIUCH B MHBEHTapHYIO KHUTY CBEJEHHSI O KHUTE OepyTcsl ¢ TUTYIBHOIO
JINCTA, HEJOCTAIOIINE CBEICHUS — U3 BHIXOJHBIX JJAHHBIX.

B rpadge «OTMeTkn o mpoBepke» BO BpeMs MPOBEpKH OMOIMOTEYHOro (OHAA YCIOBHBIMU
3HaYKaMH OTMEYaeTcs HaJIW4Yue WM OTCYTCTBHE NAHHOTO u3JIaHus B (oHAE; 3TH 3HAYKHU IS
KaXJI0T0 roJia MPOBEPKH JTOJKHBI OBITh Pa3HBIMHU IO I[BETY MIIM U300paKEHUIO.

B rpade «ABTOp 1 3arnaBue» NpUBOIUTCS (aMIIINS aBTOpPa U 3arjiaBUe U3/1aHusl.

WMHunpansl aBTOPOB HE YKa3bIBAIOTCS; NIPU HAJUYUU ABYX aBTOPOB YEpE3 3aMATYHO MUILYTCS
bamunuu 000MX; IPU HATUYUU TPEX aBTOPOB MUIIETCS (GaMUIMS MEPBOTO C YKa3aHUEM «H JAp.»;
Opyd HaTUYUMU 4eThIpEX U Oojiee aBTOPOB M3JaHME  3alMCHIBACTCS IOJ 3arjiaBueM. Mexay
damunnel aBTopa U 3ariiaBUeM He CJIEyeT OCTAaBJIATh CBOOOJHOTO MPOMEXKYTKA U CTaBUTh THUPE.
He cnenyer Takxke 3akitouaTh 3arjiaBU€ B KaBBIUKU. 3arjaBUE, COCTOSILEE W3 HECKOJIBKUX CIIOB,
paszpelaeTcsi CoKpalarb, HO Tak, 4TOObl MOKHO ObLIO MOHATH €ro cMbIci. [lpu 3amucu IIMHHOTO
3armaBusi (Oojee S5 CiOB) 3amuchIBalOTCS TepBble 2-3  cnoBa. OO0s3aTeNnbHO  yKa3bIBAIOTCS
MOPSIKOBbIE HOMEpPA TOMOB, YaCTeH U BBHIITYCKOB.

[Tpu 3amucy Ha OTHOM CTpaHUIlE TyOJIETOB OJHOTO M TOTO K€ JOKYMEHTa MJIM MHOTOTOMHOTO
U3JJaHUS C OJHUM 3arJlaBUEM B MOCIEAYIOIUX CTPOKaxX rpadbl CTaBIT KaBbIYKH U YKa3bIBAIOT (IIpU
3alMcy MHOTOTOMHBIX M3JJaHU) OPSIKOBBIM HOMEP TOMA.

B rpade «'on m3naHus» ykasplBalOTCs JBE MOCIEIHUE LUQPHI rojla BbIX0Ja, JOKYMEHTa B
cBeT. Ecniu OHO BBINYIIEHO B APYroM BeKe, TOrAa IoJ JOKYMEHTa MMILETCS MOJHOCThIo. Ilpn



3alMCH Ha OJHOM CTpaHMIlE MHBEHTAPHONM KHUTH MPOU3BEACHUN C OAHMM TOAOM H3IaHUA, B
HOCJEIYIOIUX CTPOKaX Ipadbl CTaBATCS KaBbIUKH.

I'pada «Ilenay, paznenena Ha ase noarpadsl: pyoau u koneiiku / 47.00/

B rpade, B koTopom 0(hopMIIEHO UCKIIOUEHHE JaHHOIO JOKYMEHTA, YKa3bIBalOT HOMEp aKTa,
U uepe3 TUpEe — MoceTHIe JBe HU(PBHI IO/ €T0 COCTaBICHUs, HarpuMep:« 4-07».

B rpade «IIpumedanus» ykas3bIBalOT UCIpABICHHE OIIMOOK, TOMYLICHHBIX MPHU 3alUCH B
MHBEHTAph, Pa3HOrO poJa Cepbe3HbIe NePeKThl, OOHAPYKEHHBIE B JIOKyMEHTE; OCOOCHHOCTHU
HauOosiee LEHHBIX W3JaHUi. VcrpaBieHHblE OIIMOKM JOJDKHBI OBITh 3aBEpEHbl I€Jarorom-
O6ubIMOoTEKapEM U AUPEKTOPOM IIKOJIBI.

Kaxzplii JTOKYMEHT 3aluchlBaeTCsl Ha A3bIKE OpPUIMHANA dYepHWIaMH (IIacTOi) 4YepHOro
(cuHero) nBera. 3amuCcH B MHBEHTAPHOW KHUTIE CIEAYET MPOU3BOJIUTH AKKYpaTHO, pa300pUYMBHIM
HOYEPKOM.

Bpourtops! 1 nepuoiuvecKkue u31aHus B MHBEHTapHbIE KHUTH HE BHOCSTCSI.

[locie mnpuema mnapTuM KHAT M €€ CYMMapHOIO U HHAMBHMIYyaJlbHOIO Yyd4eTa Ha

CONPOBOJUTEIHLHOM JIOKYMEHTE (HaKJIaJHasi, aKT) JAesiaeTcs 3anuch: «KHUTU B KOJIMYECTBE ..... IK3.,
Ha CyMMY.....py0. ..... KOII. TMOJIyYEHbI U 3allMCaHbl B KHUT'Y cyMMapHoro ydera no Ne ..... B tom
YyuCje TPUHATHI Ha OalaHC ..... 9K3. Ha cymMMmy.... C 3amuchi0 B MHBEHTAapHYIO KHHUTY 3a No

.. ..KpOMe TOr0, IMMOJYYCHO ....9K3. JOKYMCHTOB BPEMCHHOI'O XpAHCHUA HA CYMMY..... pY6 ....KOII.,
HC MOAJIC)KaAIIUEC ITIOCTAaHOBKEC Ha 6aJ1ch, Jara, IOAIHUCH». OpI/IFI/IHaJI COIMPOBOAUTCIIBHOT'O
JAOKYMCHTA IICPEaAACTCA B 6yxranTepH}o, a KOIIUs OCTaéTcsi B OMOIMOTEKE.

3.1.3.Ack/104eHne JOKYMEHTOB

3.1.3.1. IlepeyeHb NPUYHMH UCKJIOYEHHS TOKYMEHTOB U3 (pOHIA:

«BETXOCTh ((pu3nYecKuil U3HOC), NePEKTHOCTb, YCTAPEIOCTh 110 COAEPKAHUIO, TyOJIETHOCTD,
HEpOPHUIBLHOCTD, yTpaTa( C yKa3aHHEM KOHKPETHBIX 0OCTOSITEIBCTB YTPATHI: MpOIaxa u3 (HOHIOB
OTKPBITOTO JOCTyIa, yTeps 4YMUTaTeNsIMH, XMIIEHHWE, B pe3yibTaTe O€ICTBHM CTHXUIHOrO u
TEXHOT€HHOI'O XapaKTepa, 10 HEYCTAHOBJICHHBIM IIPUYMHAM /HeocTaua/)y.

3.1.3.2. OpopmireHHre BBIOBITHSI JOKYMEHTOB U3 OM0JIMOTEeYHOr0 oHAa

BoiObiTHE TOKYyMEHTOB U3 (oHAA OQOpMIISIETCS aKTOM 00 MCKIIIOYEHHHM UM OTOOpakaercs B
«KHure cymmapHoro ydera» u B popMax MHIUBUAYaAJIbHOTO y4yeTa (poH/a.

B kxaxmom axTe GUKCHPYIOTCS CBEIEHHS O JTOKYMEHTaX, HCKIF0YaeMbIX

0 OJHOW NpHUYMHE: BETXOCTh((PU3NYECKUH U3HOC),1e(EKTHOCTh, YCTApeIoCTh IO
COJICPKAHMUIO; JTyOJIETHOCTh, HEMPO(UIBHOCTD, yTpaTa (C yKa3aHHEM KOHKPETHBIX OOCTOSTEIHCTB
yTpaThl: mpomnaxa U3 (OHAOB OTKPBITOTO TOCTYIA, yTeps UMTATENsIMHU, XUILEHUE, B pe3ybTare
OencTBHiA CTHUXHITHOTO " TEXHOTEHHOTO Xapakrepa, o HEYCTaHOBJICHHBIM
OpUYMHaM  /HezrocTada/)y.

AKTBl Ha CIHCaHWE JOKYMEHTOB BH3HMPYIOTCS  WHBEHTAPH3AIMOHHONH KOMHCCHEH TI0
COXPaHHOCTH (POH/I0B. 3aBU3UPOBAHHBIE AKThl YTBEP)KIAIOTCS TUPEKTOPOM IIKOJIBI.

K akTy npuiaraercs ClMCOK JJOKYMEHTOB, TIOJUIEKAIINX CITHCAHUIO.

Ha ocHoBaHMM akTOB 00 WCKJIIOUEHHHM KHUT OyXrajitepus CHUMaeT ¢ OajaHca OMOIMOTEeKH
CTOMMOCTH BBIOBIBIINX IOKYMEHTOB.

[Tpu BBIOBITUM M3JIAHMI, HE COCTOALIMX Ha OanmaHce OMOIMOTEKH (TEepHOAMKA, OPOIIIOPHI U
T.I1.), COCTaBJISIETCS aKT, KOTOPBIM B OyXTrajaTepHio HE TIEpe1aeTCs.

Konn4ecTBO JOKYMEHTOB, CIIMCAHHBIX 110 3TOMY aKTY, BBIYUTAETCS U3 OOLIEro KOJIWYEeCTBa
JOKyMEeHTOB, 3anucaHHbiXx B KCY (uacts 3.MToru npuxenus 6ubanoreqHoro ¢GoHaa).

JIOKyMEHTBI, IpUHATHIE OT YUTaTeNel B3aMeH YTepsSHHBIX, (pukcupyroTcs B «TeTpaau yuera
KHUT U JIp. TOKYMEHTOB MPUHSATHIX OT YATATENIEH B3aMeH YTepSIHHBIX». Ha OCHOBaHHMHM C/I€TTaHHBIX B
Hel 3amMcell COCTABISAIOTCS aKThl Ha IOCTYIJICHHME W BBIOBITHE, KOTOpBIE PErMCTPUPYIOTCS B
cootBeTcTBYROIMX 4acTax «KCY 6ubmmoreunoro ¢ponma»

JIOKyMEHTBI, HCKII0YaeMble, KaKk HEeNpO(HIbHBIE U TyONeTHbIE, MOTYT OBITH 0€3BO3ME3THO
nepeanbl B MOPSAKE KHUTOOOMEHA B Ipyrue OMOJIMOTEKH 10 aKTy.

CBenenus O BBIOBIBIIMX M3 JedcTByomuX (OHIOB  OMONMMOTEKM JIOKYMEHTax
PETHCTPUPYIOTCS B COOTBETCTBYyIOIMX rpadax Bropod yactu KCY / ¢ ykazaHwem TpUYHUHBL/ .



WNudopmannss o BBIOBIBIIMX JOKYMEHTAaX OTpa)KaeTcsi BO BCEX YYETHBIX (hopmax, KaTajorax,
WHBEHTAPHBIX KHUTAX.

Crucanve JOKYMEHTOB, COCTOSIIIMX Ha OyXraJTepckoM ydere, NpPOM3BOJIUTCS C
MIPUMEHEHHEM TEePEOIICHOYHBIX KO3 PUIMeHToB, /eciu GoH1 ObLT IEPEOLICHEH/ .

3.2. HuBeHTapu3anusi 6u0anoTe4HOro GoHIa

3.2.1. VuBentapuzanus 60MOIMOTEYHOro (POHAA IIKOJIBI OCYIIECTBISIETCSC LIENBbIO0 KOHTPOJS HaJ
COXPaHHOCTBIO U (P (HEeKTHUBHOCTHIONCIIONB30BAHUS JOKYMEHTOB.

3.2.2. HMuBeHtapu3anus OuOIMOTEYHOTO (POHAA TPOBOAUTCA MOTPEOOBAHUIO ATMUHHCTPALUU
IIKOJIBL.

3.2.3. VHBeHTapu3alMOHHAs BEIOMOCTb COJIEPKUT HAUMEHOBAHHEOCHOBHBIX CpPEICTB, JaTy
NpUOOpETEeHNs, NHBEHTAPHBIH HOMEP,KOJIMYECTBO, CTOMMOCTh €AMHUIIBI JOKYMEHTa, CyMMapHas
CTOMMOCTh IOKyMEHTOB OMOIMOTEYHOTO (POHA.

3.2.4. lnBeHTapU3aIOHHAS BEOMOCTh IPUMEHSIETCS ITPH OTCIICKUBAHUUIIETIEBOTO
UCIIONIb30BaHUsl OMOIMOTEYHOTO OHIA.

JIucT 03HaKOMIICHUS
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